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MISSION STATEMENT  

 

The mission of Our Lady of Perpetual Help School  

is to educate the whole child -mind, heart, and soul - 

 according to the teachings of Jesus Christ. 
 

 

 

BELIEF STATEMENTS 

We believe: 

 
1. The fundamental purpose of our Catholic school is to teach the message of Jesus Christ and to inspire the students to 

live the Gospel message in their lives. 

 
2. Our Catholic school supports and welcomes parents as primary educators of their children, especially in the areas of 

faith and morals. 

 
3. All students can learn and are valued as individuals who have unique intellectual, physical, social, emotional, and 

spiritual needs. 

 

4. High expectations for student achievement and specific standards provide for a high quality curriculum where 
students are actively engaged in challenging learning processes. 

 

5. The school provides a physically safe, positive, and supportive Christian learning environment where all students 
can become confident, self-directed, and life-long learners.   

 

DESIRED STUDENT OUTCOMES 

 
We commit to working toward these desired student outcomes:  

1. Personal and Social Responsibility – Students will explore Catholic Church teaching related to serving others 

throughout history and apply knowledge gained through Service Learning. 
A. The faculty will study and define Service Learning with professional development. 

B. Faculty and students will brainstorm and then implement projects correlating to Catholic Church teachings.  

C. Students will participate and reflect on the Service Learning experience. 
 

2.    Reasoning and Thinking Skills – Students will apply the critical thinking skills of comprehension and application 

        across the curriculum. 

A. Faculty will develop strategies for implementing critical thinking skills. 
B.   Students will learn and demonstrate critical thinking skills of comprehension and application. 

  

CORE VALUES 

 

We claim these Catholic core values as our own: 

1. Community – We welcome each other and each stranger with an open heart reverencing the uniqueness of each 
person. 

2. Faith – We live the Gospel as Jesus preached it, plainly and simply. 

3. Service – We recognize our own gifts and claim them as ours to give away. 
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RELIGIOUS EDUCATION PROGRAM  

 

A unique feature of a parochial school is the process of religious development and formation of its students.  At Our Lady School this is 

maintained through a complete graded course of study in religion, which is taught in grades K-8, covering the basic tenets, beliefs, traditions, 

and practices of the Roman Catholic faith.  Sacramental preparation for Eucharist (grade 2), Reconciliation (grades 2-3- 4), and Confirmation 

(grade 8) is incorporated into the curriculum at the appropriate grade levels. 
 

Eucharistic participation is of high priority.  All-school liturgies are scheduled once a month. The children attend class Masses weekly.  Class 

schedules are as follows: Grades 1-4 - Thursdays at 8:30 a.m.; Grades 5-8 - Fridays at 8:30 a.m.  Kindergarten begins attending Mass after 

Thanksgiving. 

 

The student body also has the opportunity to experience traditional devotions and practices of the Catholic faith including the rosary, Stations 

of the Cross, Lenten sacrifices, First Friday Exposition of the Blessed Sacrament, stewardship, vocation awareness, and prayer. 

 

Boys and girls of the parish are encouraged to assist with liturgical celebrations by serving as altar boys/girls beginning in fourth grade.   

 

ELECTIVE SCHOOL ACTIVITIES 

 
Activities for students include altar servers, choir, and Student Council.  Students interested in band may begin participation in the fifth grade 

at an additional cost. 

 

ATHLETICS 
 

Our Lady of Perpetual Help Parish sponsors athletic programs in the Diocese of Columbus for Catholic youth in grades 4-8, who are 

currently enrolled in and attending Our Lady School or Our Lady Parish School of Religion and whose families are participating members of 

the parish.  Participating membership is defined according to Diocesan Policy #3130.0:  

 

In order for a family to be acknowledged by the parish as a “participating member”, it is necessary that (1) they be registered in the parish; 

that (2) they are recognized by the pastor as a family participating in the sacramental life of the parish; that (3) they contribute time and talent 
to the ministries of the parish; and, in agreement with the pastor, that (4) they regularly contribute an appropriate portion of their annual 

income to the financial support of the parish. 

 

When a child is enrolled in the parish RCIA (RCIC) program, he/she becomes eligible to participate in Our Lady athletic programs after the 

Rite of Welcoming.  The exception to this OLPH Parish Policy are students who currently attend Our Lady School and are members of 

another Catholic parish or religious denomination.  If and when a question arises in any particular situation concerning the implementation of 

this policy, it is to be directed to the pastor for a final decision. 

 

If a child who plays on an Athletic Association-sponsored team does not maintain passing grades, the normal notification procedures will be 

followed by the teacher, and the parents will assume responsibility for deciding whether or not the child continues to play on the team in any 

given game.   

 

STUDENT SUPERVISION 

 

The school assumes responsibility for students from 7:30 a.m. until 2:35 p.m.  Students should not arrive before 7:30 a.m.  After 2:35 p.m. 

students will be taken to the office.   

  
Students who are on the school property for after-school activities must be supervised by an adult or they will be sent home.  No student may 

be in the classroom before 7:50 a.m. or after 3:00 p.m. without the presence and permission of the teacher.  (5000, March 1999; April 2002)  

 First, second and third violations: Demerits 

 Fourth and fifth violations: Detention 
 Sixth violation:   Principal-teacher-parent-student conference 

 

ATTENDANCE/TARDINESS 
   

One of the purposes of education is to develop habits and patterns of behavior for life.  In order to help the students form good habits of 

punctuality and courtesy, the following procedures are outlined. 
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Absences 

All students NOT in attendance at school will be marked absent.  Any student who is not in attendance by 11:15 a.m. of a school day or 

leaves before 11:15 a.m. shall be recorded as missing at least a half-day of school.   

 

A student who is absent more than seven days in one quarter may receive an incomplete on the report card.   Any student absent from school 

for any reason for more than 28 days in a school year might not receive credit for the academic year. (Diocesan policy 5113.1)  

 

Procedures for Reporting Absences 

1. A parent/guardian must call the school between 8:30 and 9:00 a.m. for students in grades K-8.  

2. If an absence is extended beyond one day, the parent/guardian must phone each day or inform the secretary that his/her child will be 

out for an extended period of time.  Parents may request homework at this time. 

 

3. Upon returning to school, students must bring a note signed and dated by the parent/guardian explaining the reason for the absence 

or tardiness.  Extended absences must also have medical documentation (Diocesan Policy 5113.0). 

4. Occasional requests for early dismissals for reasonable purposes may be allowed. To be excused from school, a written statement 

from the parent/guardian is submitted to the school office at the beginning of the day.  The parent/guardian must come to the office 

to pick up and sign the child out.  Parents should not go directly to the child’s classroom.  The office will call the child’s classroom 

to have him/her come to the office.  Teachers will only release a child after a call from the office. 
 

Tardy 

Parents who drive their children to school are responsible for ensuring that they arrive on time.  A child is tardy when he/she is not present at 

8:00 a.m. unless buses are late due to inclement weather or other unavoidable circumstances.  All students who are tardy must report to the 

office before entering the classroom.   Each student will be allowed to receive three emergency tardies per quarter in order to provide for 

inclement weather, traffic conditions, etc. Parents should not escort the child to the classroom.   

 

Excessive Tardiness 

Students who exceed three tardies in one quarter will be considered to have an excessive tardiness problem.  As these tardies accumulate 

during one quarter, the following penalties will be assessed, hopefully preventing and forestalling habitual tardiness problems. 

 First, second, and third violations: Verbal warning 
Fourth and fifth violations: Life Skill 

 Sixth violation:   Principal-teacher-parent-student conference  

 

Vacation/Release Day 
Requests from parents to take students on a family vacation or a family day during school time will be handled on a case-by-case basis.  

Parents must contact the principal at least one week in advance of the vacation.  Teachers will save homework and class work until the 

student’s return to class.  It is not possible to prepare in advance or judge the amount of work that will be accomplished during a student’s 

absence. The teacher will assign a due date based on the amount of work that is to be completed upon the student’s return.  Using this online 

homework program gives students access to nightly homework assignments. 

 

PROGRESS REPORTS / DEMERITS / DETENTIONS / LIFE SKILLS REPORTS  
 

Students in grades K - 4 receive the diocesan progress reports.  These reports indicate whether the student  + “exceeds the standard”, √ “meets 

the standard”, I “improving, but not yet meeting the standard”, or N “does not meet the standard”.  Students in grades 5 – 8 receive the 

diocesan progress reports that also include letter grade achievement in relation to the Diocesan Course of Study. 

 

Interim reports are issued for all students in the first quarter and as needed or upon parent request in the remaining quarters.  

 

Demerits can be issued by any teacher or staff member, and the homeroom teacher will be responsible for recording the demerits.  One 

demerit is given when an infraction occurs.  After 3 demerits a written notification is sent home to be signed by a parent and returned.  After 

5 demerits the student will call home to notify the parent; 10 demerits results in an after school detention.  After 3 detentions a Saturday 

detention is assigned.  These consequences will be per quarter.  Detentions are not placed in the student’s permanent record.  Any student 

receiving fewer than 3 demerits in a quarter will earn a no uniform day.  The day will be determined by the teacher. 
 

The Life Skills Reports are used in grades K - 8 to communicate effort and conduct areas that need improvement and to provide immediate, 

early intervention.    Each teacher has the option of sending a Life Skills report to parents at any time during the quarter or at the regular 

report card time. A child may receive a check in a particular skill area indicating that there needs to be a plan of action for skill improvement 
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to support academic success.  If parents do not receive a Life Skills Report, this is an indication of developmentally appropriate skill levels.  

Receipt of a Life Skills Report is a serious warning of a problem your child is experiencing which needs to be addressed immediately and 

directly.  Life Skills are placed in the permanent file, but are not sent to the high school. 

 

Parents are invited to schedule a conference in the fall and in the spring by request of parent or teacher.  Teachers or parents may also initiate 

a conference at other times.  
 

If a student is not making expected academic progress, parents will be notified of possible retention at the beginning of the third quarter 

followed by a conference by the end of the fourth quarter.  (Diocesan policy 5123.0)   

 

If there are outstanding fees, books, tuition or any other financial obligations the fourth quarter report card will not be released.  Permanent 

records may not be released to another school if financial obligations have not been met. (Diocesan policy 3240.1) 

 

 

HOMEWORK  
 

Homework is an integral part of instruction.  Student achievement rises significantly when teachers regularly assign homework and students 

conscientiously complete it.  The main purpose of any assignment is to allow practice applications of skills taught in the classroom.  Students 
benefit from study outside of school. Students are expected to be personally responsible by turning in assignments on time and doing their 

best work.  Only the teacher may excuse a child from completing homework.  Students are required to fill out their homework planners in 

grades 2 – 8.  Parents and students can verify page numbers and assignments with the online homework program.   

 

1. Homework: 

 a.  Daily assignments not completed in school. 

 b.  Assignments given to be completed at home. 

 c.  Projects connected with the subject being studied. 

 d.  Studying…not all homework is written. 

 e.  Reading a good book or magazine that is recreational and informative. 

2. Homework is not a substitute for classroom teaching, but it is a supplement, a complement, and a reinforcement of classroom 
teaching and learning. 

3. Homework is designed to aid students in developing the ability to work independently, to enable the slower student to practice basic 

skills taught in the classroom, and to provide the advanced student an opportunity for challenging study. 

4. Time allotments below are suggested, taking into consideration an individual’s rate of performance.  Parents who are concerned 

about “too much” or “too little” homework should contact the teacher(s) involved.   

Grades 1 & 2 – 20-30 minutes each day  Grades 3 – 30-40 minutes each day 

Grades 4 & 5 – 60 minutes each day  Grades 6, 7 & 8  - 60-90 minutes each day 

5. Missing homework, Grades 5-8 (one assignment in one week) results in the following:  

 a.  First day late – demerit and parent notification of missing assignment. 

 b.  If parent notification is not signed and returned a demerit is given. 

 c.  A test or project receiving an “N” must be signed and returned within two days or a notification of missing assignment and a  

            demerit will be given. 
6. Third missing assignment in one week or continual missing assignments during one quarter – Life Skills Report requesting parent-

teacher-student conference. 

7. Cumulative missing homework in one quarter:   

a.  If a pattern of missed homework continues for two weeks in one quarter: Life Skills Report 

b.  If missed homework continues for a third week: Life Skills Report and a Parent-Student-Teacher Conference.   

c.  If missed homework continues for a fourth week:  Life Skills Report and a Parent-Student-Teacher-Principal Conference (Lack                          

    of homework completion may be considered a chronic problem including a discipline issue under the Code of Conduct.)   
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UNIFORM CODE  

Wearing uniforms has been shown to improve the academic climate of the building. Students take themselves more seriously when they dress 
for success. Uniforms foster a positive attitude and pride in Our Lady. There is less distraction when all students are dressed appropriately. 

The homeroom teacher and the office will enforce uniform rules during the school year. Uniforms will be worn on all school days except 

those designated by the principal. Uniform components should be clean and in good condition.  Parents will be called to bring the proper 

missing uniform if a student is not in uniform. 

 Please put your child’s name on each uniform item for ease of identification.  

1. Students are expected to follow the dress code/uniform policy at all times during the school day and at required school-sponsored 
functions.  On non-uniform days the principal will announce acceptable apparel in advance.  Assume an item is not permitted if it 

is not listed as part of the code. 

2. If a child cannot wear the uniform on a particular day, a written note of explanation from the parent/guardian is required. If no note 

is sent, the student will receive a demerit and the parent will be called and expected to bring the correct uniform. 

      3.     First violation: Demerit  
              Second violation:  Demerit  

              Third violation:  Detention 

              Fourth violation:  Life Skills Report with mandatory Parent-Student-Teacher Conference  

              Fifth violation:  Life Skills Report and Parent-Student-Principal-Teacher Conference. 

 

BOYS AND GIRLS 

SOCKS Socks must be worn.  They should be solid colors: navy, gray, white, or black.  They can be ankle, crew, or knee 
socks.  Students in K-8 may wear tights in the listed solid colors with no additional socks over them.  

SHOES  Dress or tennis shoes are permitted on any day. Shoe colors are solid white, black, navy blue, gray, or brown. Less 
than 5% of the shoe can be another color in label and trim only.  For the 2012-13 school year shoes should be ALL 

white or all black with no accent colors.  Shoe laces should match the shoes.  No neon.  Shoes must be clean, in 

good condition, and tied. Clogs, flip-flops, open toe sandals, Crocs, moccasins and shoes with wheels are not 

permitted.  Shoes with high heels are not safe for school and should not be worn.  Shoes should not have lights. 

BOOTS Shoe boots may be worn with the winter uniform only and only under slacks.  Shoe boots must be solid black, 
brown or white.  Bright colored snow boots or snow boots worn with a jumper must be removed during the day.  

These students should bring shoes into which to change.   

SLACKS Navy, or black dress slacks may be worn.  These must be uniform in look.  They may be purchased at our uniform 
suppliers, Target’s French Toast, Sear’s uniform slacks, some Old Navy slacks or other brands that look like a 

uniform.  They may be polyester, twill, blends, cotton, or corduroy.  NO KNITS.  No more than 4 pockets on 

pants.  NO cargo pants.  They cannot be flared or hip-hugger styles. 

BELTS  Belts should be plain navy, black or dark brown. They cannot be decorated.  Belts are required with uniform pants 
or shorts for grades 3-8. They are suggested for grade K-2.  

TURTLENECKS  

A)  White, light blue, or navy  



Parent / Student Handbook  

   

8 

B)  A turtleneck can never be worn by itself; it must be worn under a blouse, shirt, sweater, or authorized sweatshirt 
for grades 4-8. Only grades K-3 may wear a turtleneck under the jumper without a blouse or shirt, sweater or 

sweatshirt.  

C)  If worn under a blouse, shirt, sweater, or sweatshirt, these items cannot be removed because of heat upon arrival at 
school.  

D)  Long sleeve turtlenecks may not be worn under short-sleeved shirts.  

SWEATER  Navy, gray, white or black, traditional, plain and solid pullover or cardigan. Sweaters may NOT be hoodies. No 
zippers. Visit our uniform suppliers for appropriate sweaters.  Blouse or shirt must be worn under a sweater.  

WALKING SHORTS/CAPRIS   Walking shorts or capris are permitted during August, September, October, April, May, and 

June. Walking shorts should be just above the knee.  NO cargo shorts. Shorts and capris may be 
purchased at the same stores as the dress pants.  

PHYS. ED. UNIFORM  Official T-shirt and shorts are required for gym class for grades K-8.  P.E. uniforms will be worn all day. 

T-shirts and shorts are permitted August, September, October, April, May, and June.  

GYM SWEATPANTS Official school sweatpants with Our Lady logo. Grades K-8 may wear these sweatpants over their shorts 
and remove them for class. Elastic may be removed from hem. Pants cannot drag on the floor. If pants are 

too long after the elastic is removed, they should be hemmed. They may not be cut up the inseam or 

seam. These should be worn from November through March.  

SWEATSHIRTS  Sweatshirts may be the block 0 appliqué from Educational Apparel or Educational Outfitters, or the 
embroidered logo sweatshirt from Stark & Associates or HR Personal Expressions. These may be worn 

over the uniform shirt, jumper or gym T-shirt. 

JEWELRY  Girls may wear earrings on the earlobe only (pierced or otherwise). No more than two earrings per ear are 
permitted. Studs and small hoops only. (l/2”diameter)  Boys are not permitted to wear earrings, pierced or 

otherwise.  No more than three silly bandz or any other bracelets may be worn.   

HAIR  Boys should have their hair neatly cut. It should be kept above the collar and out of the eyes.  No fad 
haircuts. Boys and girls should leave their hair its natural color. No facial hair permitted for young men. 

GIRL’S UNIFORM  Grades K-8 - uniform jumper.  Skirt length should be no more than 3” above the knee. This measurement 
should be taken while the student is kneeling. This gives all students the same guideline for measuring.  

BLOUSE Long or short sleeve, uniform style, pointed, round, or button- down collar. NO lace, ruffles, or tabs. 

Polo shirts of white or light blue are permitted for girls. Blouses should be solid color white or light blue. 

They should be the appropriate size.  No emblems except Our Lady logo or manufacturers are permitted. 

T-shirts worn under a blouse must be plain white. Blouses/shirts should be tucked in when the student is 

wearing walking shorts or dress pants. 

MAKE-UP  Face make-up in neutral colors only may be worn by girls in grade 8.  No eye makeup is permitted. Girls 
who wear eye make up will be asked to remove it.  Nail polish in neutral colors — clear, pale pink, or 

light beige may be worn. No red, black, or other dark/bright colors are permitted.  

BOY’S UNIFORM  

SHIRT  Long or short sleeve dress shirt, uniform style, pointed or button- down collar, or polo shirt in white or 
light blue. No tab collars, “Nehru” collars, or collarless shirts. No emblems except Our Lady or the 
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manufacturer’s are permitted. T-shirts worn under the shirts must be plain white. Shirts must be tucked in 

at all times. 

NOTE: Children will have outdoor recess when the temperature, with wind-chill, is 25 degrees or above.  Please 
dress your students accordingly. 

            
 Uniforms      Gym & Spirit Wear 

Educational Apparel    Educational Outfitters  Stark & Associates  HR Personal Expressions 

3840Lacon Rd.    2759 Martin Road   4448 Broadway   3971 Broadway 
Hilliard, Ohio     Dublin, OH  43017   Grove City, Ohio   Grove City, Ohio 
876-3030     614-336-2040   871-5343   539-1900 
Hours:  Monday – Thursday  10-6 PM  Hours:  Monday – Friday 10-6 PM There are no set hours - Hours: Tues – Fri.10-6  PM                                                                                                        
Friday 10-5 PM; Saturday 10-3 PM  Saturday, 10-3 PM   CALL FIRST   Saturday 10-2 PM 

www.educationalapparel.com   www.educationaloutfitters.com 

                                                                                                                                                             

Information and order forms are available on olphsaints.org website.  

CODE OF CONDUCT 

 

When parents choose to send their child(ren) to Our Lady of Perpetual Help School, they delegate to the school the authority to require that 

standards of good behavior are met.  Behavior is the manner in which one acts.  Since the essence of Christian discipline is self-discipline, 

students must be free to choose one form of behavior over another.  In choosing to behave or misbehave, the students must accept the 

consequence of the chosen behavior.  

 
The Diocese of Columbus has a concern with conduct by students at school or away from school that may bring discredit or harm to the name 

of the school or the reputation of the student body.  Consequently, conduct at school or away from school that is inappropriate to Christian  

moral standards, conduct that is violation of the law, conduct that is detrimental to the common good, threatening, harmful, or offensive to 

other students or staff or conduct that is of such nature as to jeopardize the good name of the school, may subject a student to discipline.  

Discipline for such conduct shall be at the sole discretion of the school.  (5144.3)  

 

A student who attends Our Lady of Perpetual Help School should represent the school in a positive manner.  A student who engages in 

disruptive behavior outside of school, such as, but not limited to, athletic competition, service project participation, field trips, etc., may be 

subject to disciplinary action (i.e., detention, suspension, etc.).   

 

The teacher and/or the principal shall make the decision about the seriousness of an infraction.  The principal is the final recourse in every 
disciplinary situation and may waive any and all regulations for just cause at his/her discretion.  (5144.1, May 2000; April 2002) 

 

The principal also has the right to insist that any student who causes constant disruption in class or poses a danger to the school and other 

students receive professional counseling at the parents’ expense.   

 

Our school rules are designed to ensure students the best possible atmosphere for learning and getting along with other students and teachers.  

All rules are based on the following premise: 

 

 EVERY TEACHER HAS THE RIGHT TO TEACH.  EVERY STUDENT HAS THE RIGHT TO LEARN. 

 

1. GENERAL EXPECTATIONS 

A. Be in attendance and on time for school and all classes.  A student should get a note from the teacher if the student is delayed 
before leaving for the next class. 

B. Be prepared and have correct materials for class. 

C. Respect teachers, aides, office, library, cafeteria, and maintenance personnel, adult volunteers, and visitors. 

D. Respect their classmates and act accordingly.  This includes playing appropriately on the playground and not disturbing classes, 

study halls, and assemblies or at change of class. 
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E. Follow specific classroom, cafeteria, and playground rules. 

F. Not use abusive language, drugs, alcohol, nor possess weapons on school property. (5131.1) 

G. Care for all property, books, and equipment. 

H. Walk in all areas of the building. 

I. Not bring electronic devices (pagers, laser pens, “Game Boys”, ipods, mp3 players) or other games or toys to school. Our Lady 

School is not responsible for lost, broken or stolen electronic devices. 

J. CELL PHONES are not permitted at school unless the permission form is completed and returned to the office. 

       Forms are available in the school office or in the back of the handbook. 

I. CAMERAS are NOT permitted at any time.  They will be confiscated and returned to the parent/guardian.   

       This is a serious issue of privacy and security. 

 

2. INFRACTIONS: (Any decision about the seriousness of an infraction will be made by the teacher and/or the principal.) 

A. Uniform violations  

B. Gum chewing and eating candy 

C. Lack of preparation/materials for class 

D. Unexcused tardiness to class 

E. Minor disruption of classes, including tutorials, study halls and assemblies 

F. Running in the halls, cafeteria, or other inappropriate areas of the school building 
G. Excessive noise in the hall 

H. Not following school, classroom, playground, or cafeteria rules, etc.  (see playground rules, page 11) 

I. Inappropriate restroom behavior 

 

CONSEQUENCES FOR INFRACTIONS: 

 A.   In-classroom - grades K-4  

– follow classroom discipline procedures including, but not limited to: 

 - Private reprimand given to the student by either the teacher and/or the principal; 

 - Teacher and/or principal conference with the student; 

 - Loss of privileges, e.g., field trips, lunch recess, assembly, party; 

 - Isolation within range of teacher’s vision; 
- Movement of seat 

  

B.    In-classroom infractions - Grades 5-8  

Record sheets are kept daily in a conduct folder.  Demerits, detentions, Saturday detentions and life skills are monitored by 

the homeroom teacher.  

    

3. AFTER-SCHOOL DETENTION: 

 Grounds for detentions will include, but not be limited to: 

A. Disrespect of a less serious nature to a member of the school staff or to another student; 

B. Serious disruption of a class (If disruption continues, parent will be called to take student home.) 

C. Inappropriate language at school; 

D. Inappropriate behavior toward substitute teachers or aides (also written apology); 
E. Lack of respect for school property (also restitution); 

F. Cheating on a test (also a grade of zero); 

G. Bullying or harassment and 

H. Accumulation of 10 demerits 

 

4.    SATURDAY DETENTION  8 A.M. – 11 A.M. 

 Grounds for Saturday detention will include but not limited to: 

 A.   Fighting 

 B.   Three afterschool detentions 

 C.   Bullying or harassment 

 D.   Forgery 
 E.   Plagiarism 

 F.   Cell phone use, including texting  

 G.  Posting to social networking sites 
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5. SUSPENSION: 

 Grounds for suspension will include but not be limited to: 

A. Damage (including graffiti) or destruction of school/parish property or private property;  (also restitution) 

B. Smoking; 

C. Use or possession of alcoholic beverages or illegal narcotics or drugs (See policy below); 

D. Profanity or obscene language or materials, including obscene gestures or signs; 
E. Insubordination in refusing to comply with directions of school personnel; 

F. Truancy from repeated tardiness to class or school; 

G. Theft of school property or equipment or personal property of any school personnel, student, or visitor; 

H. Fighting among two or more students on school property or busses, or at any school-sponsored activity; 

I. The act of extortion from any person on school property or busses, or at any school-sponsored activity; 

J. Repeated or flagrant violation of any school or classroom rules or accepted standards of school behavior; and 

K. Bullying or harassing behavior. (See below, 5140.02 and 5140.05). 

 

6. EXPULSION: 

 Grounds for expulsion will include but not be limited to: 

A. Assault, assault and battery, or threat thereof to any school personnel, other student or visitor while on school property or  

busses, or at any school-sponsored activity; 
B. False alarm, including fire, bomb threats, etc.; 

C. Use or possession of alcoholic beverages or illegal narcotics or drugs (See policy below); 

D. Disruption of school by use of violence, force, coercion, threat, gang behavior, or disorderly conduct.  This shall include the use 

of same to incite others toward acts of disruption; 

E. Arson or attempted arson to any school/parish building or property; 

F. Repeated offenses of flagrant violations where suspension is normally considered; 

G. Possession of a dangerous weapon (e.g., gun, knife, live ammunition); (See below, 5140.11 and 5140.12) and 

H. Bullying or harassing behaviors (See below, 5140.02 and 5140.05). 

 

NOTE:  The principal may be required to notify authorities outside the school if the major infraction violates or endangers any 

person in the community. 
 

7. SUSPENSION AND EXPULSION  

All policies and procedures concerning suspension and expulsion are in accordance with policies of the Our Lady of Perpetual Help 

School Board, the Diocese of Columbus, and with Section 3313.66 of the Ohio Revised Code.  For further clarification, please refer 

to Diocesan Policy 5114.0 of the Diocese of Columbus Policy and Regulation Handbook that may be found in the school office. 

 

Students facing possible suspension or expulsion and their parents are required to attend a meeting held with the principal and 

appropriate teachers.  The principal is the final decision maker concerning the consequence of the student’s action and is the final 

recourse in every disciplinary situation and may waive any and all regulations for just cause at his/her discretion.  (5144.1, May 

2000; April 2002) 

 

8. EXPULSION APPEALS 
Parent(s) or guardian(s) of a student who is expelled have the right to appeal the expulsion to the Diocesan Grievance Committee. 

This request must be made within two weeks of the expulsion date.  (Diocesan Policy 5114.) 

 

EARY MORNING, CAFETERIA AND PLAYGROUND RULES 

 

EARLY MORNING 

Students will: 

1.   Sit on gym floor at assigned area for the class. 

2.   Play quietly with classmates. 

3.   Ask permission to go to classroom early.  

4.   Line up at signal for dismissal to classroom 
5.   Move to classroom quietly and in single file line. 
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CAFETERIA  
Students will:  

1.    Buy or bring a complete lunch each day.  

2.    Walk, not run, when entering or leaving the cafeteria.  

3.    When coming in from outdoors, enter on the right side of the cafeteria and continue past all tables before turning to get in line for lunch.  

4.    Stand with their grade in line. Students not entering with the class go to the end of the line. No pushing, shoving, or loud talking while         
waiting in the serving line for lunch or milk.                               

5.    Sit at the tables assigned to that class.  

6.    Talk quietly with people at your table only. If the noise level is too loud, it will become a silent lunch.  

7.    Not visit other students at another table.  

8.    Not take food from another student without adult permission.  

9.    Not throw food, waste or any other objects.  

10.  Clear trash from the table before asking for permission to clear the tray.  

11.  Place paper goods in trash cans; uneaten food should be left on tray and returned to window.  Receive permission to store the tray in the 

proper place (grades K-5).   

12.  Purchase “extras’ only after he/she has completed the meal and received permission to clear the tray.  

13.  Wash the tables assigned to his/her class based on schedule determined by teacher.   

PLAYGROUND  
General 

Students will:  

1.   Obey directions given by the adults on duty at all times.  

2.   Treat adults on duty with respect.  

3.   Receive permission from an adult to enter building to use the restrooms or see the nurse.  

4.   Receive permission from an adult to retrieve balls in the ditch or under bushes. 

5.   Not bring food from lunch onto the playground. 
6.   Not play behind dumpsters, on driveway, near the modulars or classroom windows.  

7.   Not use foul language, name-calling, or teasing of any type. 

8.   Not take or damage property of others.  

9.   Not poke or throw sticks.  Not hit, kick or shove.  

10. At signal, line up quietly at assigned spot before entering the school. 

Game specific rules  
Students will:  

1.   Play only in designated areas (concession stand/field area to air conditioners).  

2.   Play soccer, kickball, baseball, and volleyball games on grassy area. Students are not allowed on the diamonds. 

3.   Not play with hard balls (only nerf balls).  No tackle football. No fighting or pulling on clothes. 

Specific Rules for Use of the Playground Equipment  
Students will:  

1.   Play safely on all equipment. Unsafe actions are those that endanger other students or abuse the equipment.  

2.   Not run up or jump off the slide.  

3.   Not climb up the wrong side of the slide. 

4.   Not block the slide. 
5.   Only sit on seat going down the slide.  

6.   Not jump off the swings.  

7.   Not crinkle swing chains or swing sideways.  

8.   Not throw rocks or mulch.  

 

Indoor recess period  

Students will:  

I.    Return to classroom after eating lunch,  

2.   Follow posted rules for their classrooms.  

3.   Talk quietly or play quiet games in their seats.  
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4.   Not run, push, talk loudly, or visit students in another classroom.  

5.   Request permission from an adult to use the restroom or get a drink. 

THREATS TO WELFARE AND SAFETY 

 

No student will use, possess, handle, transmit or conceal any object which is or can be considered a weapon or instrument of violence.  

Objects which are explosive or incendiary in nature, or any object reasonably determined to be a threat to the safety or security of any person, 
are prohibited on school premises, and at school-related functions.  (5140.11) 

 

DRUG / TOBACCO POLICY 
 

According to Diocesan policy 5131.1, alcohol, tobacco, other drugs, harmful intoxicants, and illegal substances and/or paraphernalia are 

defined as banned substances.  Banned substances are not to be used, possessed, or sold on the property of schools/parishes of the Diocese.  

This also applies to all school-related events held off school property, on school buses, rented carriers, and student-parent transportation. 

 

First Offense:  Student-principal conference and parent-teacher-principal conference 

   Referral to counselor/outside of school agency or treatment center 

   Suspension (up to 10 days) 

   Police involvement, as necessary 
   Possible expulsion 

Second Offense:  Conference, suspension, treatment at outside of school agency or treatment center 

   Police involvement, as appropriate 

   Assessment results reported to principal prior to return to school 

   Possible expulsion 

Third Offense:  Expulsion; no re-admittance possible. 

 

BULLYING 

 

Our Lady of Perpetual Help School follows the Diocesan bullying policy.  Copies of this policy are available for viewing in the school office 

during normal business hours.  (Diocesan policy 5140.02, September 2002)  This policy is also posted on our website. 
 

1. The Diocese of Columbus Schools and their staffs shall not tolerate any bullying on school grounds or at any school activity on or  

        off campus. 

2. Bullying is a pattern of abuse over time and involves a student being “picked on”.  Bullying includes physical intimidation or 

assault; extortion; oral or written threats; teasing; putdowns; name-calling; threatening looks, gestures, or actions; cruel rumors; false 

accusations; social isolation; and cyberbullying. 

3. Consequences for students who bully others may include counseling, parent conference, detention, Saturday detention, suspension 

        and /or expulsion depending on the results of the investigation. 

 

HARRASSMENT POLICY  

 

Our Lady of Perpetual Help School follows the Diocesan harassment policy.  Copies of this policy are available for viewing in the school 
office during normal business hours.  (Diocesan policy 5140.05, December 1998; Reviewed 8/01)  This policy is also posted on our website. 

 

1.    Harassment can take many forms.  Harassment can occur at any school activity, and/or can take place in classrooms, halls, 

cafeterias, or even at programs sponsored by the school at other locations.  It does not include compliments of a socially acceptable 

nature.  Harassment is verbal or physical conduct that embarrasses, denigrates, or shows hostility toward a person because of his/her 

race, color, religion, gender, sex, national origin, age or disability or other protected characteristics. 

 

2. It is the policy of the Catholic schools of the Diocese of Columbus to maintain a working and academic environment, in all 

       programs and activities, free of all forms of harassment and intimidation.  No student, teacher, or other staff member – male or 

female – should be subject to unlawful harassment in any form, and specifically not to unsolicited and/or unwelcome sexual 

overtures or conduct, either verbal or physical.    
 

3. Conduct which constitutes sexual harassment is prohibited. Sexually harassing conduct includes, but is not limited to, the following: 

 Offensive sexual flirtations, advances, propositions; 
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 Continued or repeated verbal abuse of a sexual or gender-based nature; 

 Explicit or degrading sexual or gender-based comments about another individual or his or her appearance; 

 The display or circulation of sexually explicit or suggestive writing, pictures or objects; 

 Any offensive or physical conduct which shows hostility or aversion toward an individual because of gender or sex; 

 Graffiti of a sexual nature; 

 Fondling oneself sexually or talking about one’s sexual activity in front of others; 

 Spreading rumors about or categorizing others as to sexual activity. 

Sexual harassment is not limited to conduct that is sexual in nature – it also includes harassment that is based on gender.  Gender-

based harassment, which is also prohibited, is conduct that would not occur except for the sex of the person involved.  An example 

would be referring to a woman by or as a female body part, or a demeaning sex-based term, or treating people differently because of 

their gender. The same prohibitions apply with regard to inflammatory or offensive comments or conduct which are based upon 

race, color, age, religion, disability, or national origin.  In short, working relationships between employees must be based on mutual 

respect. 

 

Sexual harassment also includes the taking of, or refusal to take, any personnel or academic action on the basis of a person’s 

submission to or refusal of sexual overtures.  No person should so much as imply that an individual’s “cooperation” or submission to 

unwelcome sexual activity will have any effect on the individual’s employment, assignment, compensation, advancement, 
development, academic evaluation, participation in school programs or activities, or any other condition of employment or academic 

achievement. 

 

Not all physical contact is necessarily considered sexual in nature.  (For example, a coach hugging a student after an 

accomplishment, a teacher consoling a child with injury or physical conduct during athletic events would not be considered sexual 

conduct.)  However, peer-based sexual harassment is a form of prohibited conduct where the harassing conduct creates a hostile 

environment. 

 

4. A sexually hostile environment can be created by a school employee, volunteer, student, or visitor to the school. 

 

5. Any person who believes he/she is subject to unlawful harassment or intimidation must contact either the principal, assistant 
principal, or pastor at the elementary level.  A complaint must be filed in writing.   In the event that an individual alleges harassment 

by a principal, assistant principal, or a pastor, the individual may file the complaint with the superintendent.  All complaints will be 

promptly investigated, and the person initiating the complaint will be advised of the outcome. A student who believes he or she has 

been sexually harassed (or a parent who believes that their child has been harassed) should immediately report it to a responsible 

school official. 

 

6. Where it is determined that harassment has occurred, the appropriate authority will take immediate disciplinary action against any 

administrator, teacher, staff or student engaging in harassment. The response shall take into account the individuals and 

circumstances.  Such action may include, depending on the circumstances, disciplinary measures up to and including termination of 

employment. 

 

7. No retaliation against anyone who reports harassment will be tolerated.  The Diocese prohibits such retaliation and will take 
appropriate responsive action if retaliation occurs. 

 

LUNCH PROGRAM    

  
The school subscribes to the State of Ohio Department of Education Division of School Food Service Lunch Program and provides hot, 

balanced meals for the students prepared daily on site.  The price of lunch is $2.50 (price includes milk).  Milk only is $.50.  Parents are 

requested to pay by check weekly ($12.50) or monthly ($50).  Payment for the entire family should be placed in an envelope clearly marked 

with the name(s) of the child(ren), grades/teachers, and amount of payment.  This payment should be submitted by the oldest child in the 

family.  Lunch periods are:    11:00-11:40 Kindergarten    11:45-12:30 Grades 3,4, 5  
       11:15-12:00 Grades 1,2   12:20-12:55 Grades 6,7,8 

 

Charging lunch is discouraged, but we recognize that emergencies do happen.  A student can charge up to five lunches.  After that the 

cafeteria will provide a peanut butter sandwich and milk for $1.00.  Report cards may be held at the end of the quarter if these charges are not 

paid. 
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Federal Lunch Program – Applications for free and reduced price lunches are distributed at the beginning of the school year.  These 

applications should be returned by September 15.  If a financial emergency arises during the school year, the parent may request another 

application. 

Fast Food Lunches – should not be sent to school.  If you are planning on eating with your child you should pack or purchase a hot lunch 

from the cafeteria.  This policy is being implemented so as to be sensitive to all students. 

Birthday Treats – should be individually wrapped as a healthy practice and for ease of distribution.  These will be distributed during the 
student’s lunch period. 

 

HEALTH PROGRAMS AND IMMUNIZATIONS 
 

State of Ohio law mandates that all children attending school must be immunized against certain diseases.  Health records should be filled out 

completely and accurately and must be in the school office by the first day of school.  A copy of the school’s medication policy requiring 

physician and parent signature for medication will be sent home in September.  Our nurse’s office is staffed by registered nurses. 

  

Health Requirements 

An Emergency Card (one per child) and Emergency Medical Authorization Form (one per child) will be sent home the first day of school.*  

Please report any health problems and any medications your child is taking at that time.  Emergency forms (including PART I) must be on 

file in the school office. PLEASE NOTIFY THE SCHOOL OFFICE IMMEDIATELY WITH ANY CHANGES OF PHONE NUMBERS, 
ADDRESSES, OR EMERGENCY INFORMATION.  (5140.1, March, 1999; April 2002) 

*These cards should be returned the next day. 

 

A physical examination, within the last 12 months, is required by the Diocese for admission of all students in kindergarten before the first day 

of school.  Based on Ohio Department of Health guidelines, students will receive the following screenings: 

1. K, 1, 3, 5, and 7 – vision  

2. K, 1, 3, and 5 – hearing acuity 

3. Grades 5 through 8 - scoliosis 

 

Medication Policy 

This policy shall apply to all students of Our Lady of Perpetual Help School except those who have been identified under the guidelines 
established by the Education for All Handicapped Children Act. The Board designates the principal, secretary, teachers, and school nurse as 

the personnel authorized to administer medication to a student.  

 

All requests for medication administration must have on file a signed medical authorization from the parent or guardian and a properly 

completed physician’s statement. Such form must contain the following information: 

1. The name and grade of the student; 

2. The name of the medication and the dosage to be administered; 

3. The date and time the administration of the drug is to begin; 

4. The date the administration of the drug is to cease; and 

5. Any severe, adverse reactions that should be reported to the physician.  (Include physician’s phone number.) 

 

The parent, guardian, or person having care of the child agrees to submit a revised statement signed by the physician if the previously 
provided information changes. 

All drugs must be received by the person authorized to administer the medication in the container in which it was dispensed by the 

prescribing physician or a licensed pharmacist.  All medication shall be stored in a location that is locked, except drugs that require 

refrigeration may be kept in a refrigerator in a place not commonly used by students.  No over-the-counter medication is exempted from 

these requirements of policy. This includes aspirin (because of its connection to Reye’s Syndrome), Tylenol, and cough medicine.  Parents 

may request in writing that their student may take cough drops for a limited time and limited periods.  (5141, March, 1999; April 2002) 

 

Immunizations Required for Admittance 

1. Entrance - Complete immunization against diphtheria, pertussis, tetanus, polio and measles and German measles, mumps, rubella 

                         and Hepatitis B are required for entrance to school.  

2. Grade 7   - second dose of live measles, mumps and rubella vaccine (eff. Aug. 1, 1992); Tdap or Td booster (new in 2010) 
3.    K, 1, 2, 3 - Hepatitis B and 2nd MMR are required for K-3 in 2002, extended progressively. 

4.    K – 2nd dose of Varicella; 4th dose of polio   

4.    Notify the nurses’ office of immunizations as they are given during the school year.   
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Communicable Disease 

1. Report to the nurse (614-875-2983) if your child has a communicable disease, a rash or eruption on the body.   

2. All children are to remain home during the communicable period of the disease as indicated by your physician. 

3. It is recommended you keep your child home during and for 24 hours after a fever or vomiting, or as advised by your physician. 

4. If your child is taking a prescription medication, make certain he/she finishes the prescribed doses. 

 
 

 

Sickness and Accidents 

If a child has an accident or becomes ill during school, it is our policy to notify the parents.  No child will be sent home unaccompanied.  

Parents are called to pick up their child when, in the judgment of the principal, teacher, or school nurse, the child is ill and should be at home 

in the care of parents.  Such instances include temperatures of 100 degrees or above or when the child is vomiting.  Parents will also be 

notified in writing or by phone when there has been any type of head injury or serious accident.  If the parent cannot be contacted, the 

signature on the emergency card will give permission for emergency medical care.  In an emergency, the Jackson Township Fire Department. 

will be called. 

 

WELLNESS POLICY  (Diocesan Policy 5145.0) 

 
Catholic schools recognize that it is essential to educate the whole child, spiritually, academically, physically, socially, and emotionally. 

Similarly, wellness education must be multi-dimensional and encompass all the same areas in order to promote ultimate health. Catholic 

schools aid this emphasis on total wellness by embracing the reverence for life, self-respect, and respect for others. 

  

The primary goal of nutrition education is to positively impact eating behaviors.  

 

Nutrition Education:  

1.  Wellness objectives concerning nutrition are supported through the Diocesan Health Course of Study (2005) grade-level indicators 

relating  to diet, nutrition, and exercise. Additionally, similar grade-level indicators are included in the Science Course of Study (2002).  
2.  Nutrition guidelines, food pyramids, charts, suggestions for healthy food choices, and other messages that support wise food choices will 

be displayed in or near the cafeteria as well as in classrooms during the nutrition unit of instruction.  

3.  Snack breaks, if applicable, will be scheduled as necessary to maintain energy levels. Additionally, school policy will outline what types 

of healthy snacks may be eaten during this time.  

 

The primary purpose of Physical Education is to promote physical fitness and to have students develop habits that will be beneficial 

throughout their lives 

.  

Physical Education:  

1.  Physical fitness is supported through the Diocesan Physical Education Course of Study (2005).  

2.  All elementary students and the designated grade levels in high school shall participate in Physical Education.  
3.  All appropriate grade levels will have scheduled recess times.  

4.  Discipline should not include loss of recess time except in rare instances.  

5.  Students will be encouraged to participate in school and community sports programs and to be physically active outside of school.  

 

The school has activities in which both nutrition and physical education are inherent parts of the activities. Therefore, the school must be 

mindful of these connections when planning activities. 

  

School-Based Activities  

1.  The Religion Course of Study (2006) supports reverence for life, self-respect, and respect for others, which are foundational concepts of 

wellness. All school-based activities are also rooted in these Religion Course of Study concepts.  

2.  The school should use food in limited ways as a reward for behavior, and minimize sugary treats for classroom celebrations.  

3.  Schools are encouraged to consider healthy food or non-food fundraisers.  
4.  Parent education concerning wellness should be provided by the school as is appropriate.  

5.  Teachers will be offered professional development in nutrition as is needed, and in physical activities that might be appropriate to 

incorporate in the classroom 

 

All schools with a lunch program must follow nutritional guidelines. 
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Nutrition Guidelines  

1.  School lunch programs must follow nutritional guidelines established by the Ohio Department of Education, Office of Child Nutrition 

Services.  

2.  School lunch periods will be scheduled so as to provide nourishment within a reasonable time frame from the start of the school day.  

3.  Schools should evaluate food and beverage products sold and determine nutritional guidelines for all foods and beverages that are 
available.  

4.  Drinking fountains are available in all buildings. 

 

 

All schools are required to measure and evaluate their wellness policy.  
Measurement and Evaluation:  

1.  The policy shall be reviewed regularly to evaluate school-wide compliance and effectiveness.  

2.  Based on the regular reviews, the school will determine any revisions necessary to support wellness in the school.  

3.  Whenever applicable, students could monitor wellness through activities such as monitoring their heart rate, or keeping a food and/or   

exercise journal.  

 

EMERGENCY CLOSING 
 

1. In weather-related incidents – If South-Western City Schools are closed for weather conditions, Our Lady is closed also.  (The 

school will not be mentioned separately.)  Please tune in to local TV, radio stations, and news websites starting at 6:00 a.m.  A 

recorded message is also posted on the SWCS Community Service Line, 801-8981.  We are not closed when the announcement 

        is for “Franklin County Catholic Schools”. 

2. In other emergency conditions – The announcement that Our Lady School will be closed will be made over the local radio and TV 

stations. 

3. Parents will be sent an email notifying them of emergency closings through Our Lady News and the announcement will be posted on 

our school website olphsaints.org. 

4. Emergency closures during the school day – Parents should instruct their children as to what they should do in the event a day-

time emergency forces the school or SWCS to close before the regular dismissal time.  Parents will be notified by email through Our 
Lady News.  The school WILL NOT phone parents, and it is sometimes impossible for parents to get through on the school line.  

Parents are required to fill out a form indicating their plan. 

 

 

RED ALERT 

 

If the Franklin County Red Alert School Team determines that the threat is a potential danger to Franklin County, the following 

procedures will be followed:  (As defined by the national Department of Homeland Security, a Threat Level of Red is 

declared when there is a severe risk of terrorist attacks.  Under most circumstances, the Protective Measures for a 

Severe/Red condition are not intended to be sustained for substantial periods of time.) 

 

1. If Red Alert is issued before or after school hours:   

 Then, normal school operations will cease based upon the Red Alert School Team’s recommendations and will remain closed 

until advised by the Red Alert School Team to open.  All scheduled school activities and events will be cancelled until further 

notice by the Red Alert School Team.   

 

2. If a Red Alert is issued during school hours:  

 Then, school buildings will be secured and students will be kept at school until regular dismissal time, unless otherwise 

advised by the Red Alert School Team.  Students will be sent home by normal transportation means or released to parents 

pursuant to district policy.  All after-school activities and events will be cancelled, unless otherwise advised by the Red Alert 

School Team. 

 

 In order to keep phone lines open for communications among schools and key responders like local health and safety 

authorities and law enforcement, districts ask for parent cooperation in NOT calling the schools.  Parents and the public are 

asked to monitor local television and radio for the latest information and instructions. 
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SCHOOL CRISIS PLAN 

 

The school follows an internal Safe Schools Plan for possible crisis situations.  This plan is filed annually with the Diocese of Columbus 

Department of Education.  Should a situation occur in which evacuation of the school building is required, personnel will follow the 

directives of the Grove City Police Department whose crisis plan includes Our Lady of Perpetual Help School.  The police will release 

information about the pick-up of students through the public media information networks. (5140.13, 8/02) 
 

 

 

 

STUDENT PLACEMENT 

 

The homeroom teachers will use their professional judgment to place students in class for the upcoming year.  We strive to achieve the best 

balance to give each student a successful experience.  We do not place students based on parent requests. 

 

 

TRANSPORTATION 

 

BUS 

The right of students to ride the bus is conditional on their good behavior and observance of rules. Habitual disturbers are subject to 

FORFEITURE of this right, either temporarily or permanently.  The discipline procedure follows the rules of the South-Western City 

Schools.   While on the bus, the pupil is under the authority of and directly responsible to the driver.  Pupils shall conduct themselves on the 

school bus as they would in the classroom, except that reasonable visiting and conversation are permissible.  Continued disorderly conduct 

and persistent refusals to submit to the authority of the driver shall be sufficient reason for refusing transportation service to any pupil. 

 

In order to receive a bus pass for another bus or a different stop on the same bus, written permission from the parents of both students 

involved, must be submitted to the school office.  The visiting child must have a bus pass for the bus driver obtained from the school office. 

 

 

CAR RIDERS 

Morning Drop Off  

During the school day (7:30 a.m. to 2:45 p.m.), only buses are allowed to drive or park directly in front of the school.   All cars will enter and 

exit the church parking lot following the arrows and use only the lane closest to the church.  When parents enter the cone zone please pull up 

as far as possible.  Do not block the crosswalk.  Your students should be ready to exit the car when you come to a stop.  Children exit the cars 

from the doors closest to the school and use the crosswalk. Parents who walk children into the school are asked to model safe behavior by 

using the crosswalk.  Crossing Guards are on duty each morning to ensure the safety of the children. 

 

Afternoon Dismissal for Car Riders 

Car riders are dismissed from the southwest school doors after the last bus leaves at approximately 2:30.  Parents pick up children at the south 

entrance to the school in the waiting area at the south end of the parking lot. Students who are not picked up by 2:35 are taken to the office to 

wait for rides.  Teachers in grades K – 4 accompany their students and wait for the parents to walk up and meet their students.  In the event 
your child is in the care of someone else after school, please send a note to the office and homeroom teacher at the beginning of the school 

year.  This will allow that person to change plans for the end of the day and unnecessary phone calls will not be needed. 

Parents who need to inform their child(ren) of a change in afternoon transportation should call the school office prior to 2:00 p.m.  We can 

not guarantee the message will reach the student in time, if calls are placed after 2:00 p.m.  Please do not rely on email notification.  We do 

not constantly monitor email.  The school secretary will notify the child and teacher by intercom.  

 

 

COMMUNICATION 
 

Your questions and concerns are important to us.  If you have a question, please contact the appropriate school staff member.  

Sources of Information 
1. Teacher to Parent - Student planners and binders, demerits, detentions, Life Skills Reports, report cards/progress reports, telephone 

calls, notes, e-mails or homework online.  Parents are often asked to sign and return papers to verify that parents have seen them. 

2. Parent-Teacher Conferences - Teachers are also available for conferences upon request. 



Parent / Student Handbook  

   

19 

3. Our Lady News – All school information is emailed to parents’ email addresses.  These include the Scoop, Wavelength, PTO, 

 School Board, Athletic Association and classroom announcements. Information is sent home each Wednesday with the youngest or 

 only child in a family for those families without internet access. 

4. Parish bulletin - lists school announcements 

5. Parent Teacher Organization - general meetings 

6. Website (www.olphsaints.org) - lists information about the school  
7. Saints Scoop – monthly school paper with highlights of the past month and features on upcoming events 

8. Wavelength – weekly information sheet, which may include school, athletic, and religious education memos 

 

 

 

Concerns or Complaints 

If you have a concern about your child’s education, grades, behavior, etc.: 

1. Go first to the teacher or person with whom you have the concern.  We are committed to resolve concerns quickly for the benefit of 

each child and appreciate your bringing questions to our attention.  In addition, parents are encouraged to communicate any changes 

in the child’s home environment directly to the teacher.   

2. If the situation has not been resolved with the teacher, contact the principal. 

If your concern is larger in nature than your individual child: 
1. Call the school office for information or resolution. 

2. Contact a school board member for matters related to school policy, finances and planning (not individual concerns).  

3. Request time on the school board agenda by contacting the president or principal one week before the meeting for matters relating to 

school policy, finances, and planning. 

 

                                                                                 ASBESTOS PLAN 

 

                                             Plan to encapsulate asbestos is on file in the Maintenance Office 

 

 

AVAILABILITY OF OUR LADY AND DIOCESAN POLICIES 
 

Copies of current Our Lady School Board and Diocesan policies are available for review by any school parent.  Policies may be reviewed in 

the school office during any normal school day.  (Diocesan Policy 1000.00) 

 

 

NON-DISCRIMINATION POLICY   
 

Our Lady of Perpetual Help School of the Diocese of Columbus recruits and admits students of any race, color, gender, or ethnic origin to all 

its rights, privileges, programs, and activities.  In addition, the school will not discriminate on the basis of race, color or ethnic origin in the 

administration of its educational programs and athletic/extra-curricular activities. Furthermore, the school is not intended to be an alternative 

to court or administrative agency ordered, or public school district initiated desegregation. (OCA 3301-39-01 – 3301-39-04) 

 
 

ADMISSION/TRANSFER   PROCEDURES  
 

       1. Registration 

Registration for grades K-8 can be made from 8:00 to 3:30 Monday through Friday.  Families registering for the first time will be 

required to pay a non-refundable registration fee of $30.00.  The following information must be presented:  

* Baptismal certificate   *     Birth Certificate – Original or photocopy 

* Permanent record or transcripts *     The custodial parent is required to provide the school office with a certified copy 

* Health certificates                                    of any child custody order or decree pertaining to a pupil.  (5119.2) 

  

2. To be admitted to Kindergarten, a child must have attained age five (5) by the 30th day of September and must be screened prior to 
admission.  To be admitted to the first grade, a child must have attended an accredited kindergarten and shall have attained the age 

of six (6) years on or before the 30th day of September of the current school year.  Children enrolled in the kindergarten program are 

automatically accepted into first grade upon completion of the kindergarten program, unless accepted with other stipulations.  

 

http://www.olphsaints.org/
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3. Probationary Period 

Transfer students in grades K, 1, 2, 3, and 4 are screened for appropriate class placement.  All transfer students are placed on a six-

week probationary period to be sure that Our Lady is the best placement for the student.  Students who experience academic or 

behavioral problems at Our Lady may also be placed on probationary status at the discretion of the principal. 

 

       4.   Transferring to Another School 
Parents who are withdrawing students should contact the principal with notification of the date and reason for withdrawal.  Student 

records are released to the new school when all tuition and other fees are current. 

 

 

ACCESS TO STUDENT RECORDS 

 

No data shall be released about students without the written consent of the parent(s)/guardian(s) of a minor student or of the student who is 18 

years of age or older. 

 

Those who are permitted to view an individual student’s records are 

         1.   school personnel; 

         2.   parent(s)/guardian(s) of a minor student; 
         3.   the student who is 18 years of age or older; 

         4.   non-custodial parent of an individual minor student unless denied access by a court order; 

         5.   officials of other schools to which the student transfers. 

 

Parents(s)/guardians(s) of an individual minor student or a student 18 years or older may request a copy of any item in the file. 

 

All others are denied access unless they have a subpoena or the written permission of the parent(s)/guardians(s) of a minor student or of the 

student who is 18 years of age or older. 

 

School personnel may release information concerning students for research and statistical purposes as long as the individual student’s identity 

is protected. 

TUITION AND TUITION ASSISTANCE 

 

Each parent/guardian registering his/her child(ren) in Our Lady School agrees to pay the designated tuition and to meet the requirements for 

Participating or Non-Participating Member status by signing a tuition contract annually.  Failure to meet all obligations as a Participating 

Member shall result in the requirement to pay the Non-Participating Member tuition rates for the next school year.   

 

Tuition Refund Policy – When a child withdraws, tuition is reimbursed/collected based upon the number of days the student attended the 

school.  Student records are released when all tuition and fees are current. 

 

Tuition assistance grants are available to those families experiencing financial hardships.  In addition to the Diocesan Tuition Grants, Our 

Lady offers parish families assistance through the Guardian Angel Tuition Fund (usually offered twice a year) and other parish sponsored 

grants.  Families must complete the FACT application on line, to be eligible for either the Diocesan or Our Lady tuition grants.  FACT is 
available in January.  Requests for tuition assistance should be directed to the Tuition Bookkeeper.  All families are encouraged to participate 

in the SCRIP/Kroger/Market Day program.  These programs offer families the opportunity to earn credits toward their tuition account.  

Information concerning this program is available at the school, on the school website, www.olphsaints.org or at the SCRIP table in the church 

Gathering Space after Masses on weekends.  

 

FINANCIAL POLICIES 

The following policies are in effect: 

 A $25.00 assessment will be charged on all returned checks; 

 POSTDATED tuition checks are not accepted.  If a family still chooses to issue a post dated check, the school/parish will not 

be responsible for any errors or fees incurred; 

 Payments of any outstanding tuition, charges, fees, etc. made after the last day of school should be paid in the form of  cash, 
money order, or cashier check; 

 At the discretion of the pastor, overpayments may be applied to other parish and/or school outstanding balances before a 

refund is issued; 
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 If a parent chooses to send their tuition payment with their student, it becomes the student’s responsibility to turn in the 

payment; 

 Our Lady reserves the right to convert payments to electronic withdrawal; 

 Our Lady is not responsible for lost, stolen or broken electronics, including but not limited to Ipods, Ipads and DS systems. 

 

 

PARTICIPATING MEMBERSHIP IN A PARISH  

 

It is understood that in order for a family to be acknowledged by the parish as a “participating member” it is necessary that they: 

 Be registered in the parish 

 Are recognized by the pastor as a family participating in the sacramental life of the parish 

 Contribute time and talent to the ministries of the parish/volunteer opportunities in the school (See School Stewardship 

form) 

 Regularly contribute an appropriate portion of their annual income to the financial support of the parish    

  (Diocesan policy, 3130.0, 8/04) 

Determination of participating status for each family is made on an annual basis.  Parents are expected to complete the Self-Assessment form, 

which is to be submitted with the Intent to Return Form in January. 

 

TUITION PAYMENT POLICY 

 

The school shall not accept any tuition agreements nor reserve any space for a family for the upcoming school year unless all tuition has been 

paid to Our Lady of Perpetual Help School for previous school years or other arrangements have been approved by the Pastor.  Failure to 

meet all above obligations as a Participating Member shall result in the requirement to pay the full per pupil cost tuition rates 

(Non-Parishioner rate) for the next school year. 

 

1. The school must receive the signed tuition contract and $100.00 deposit by the scheduled due date, to reserve space for the 

upcoming school  year. 

2. All payments are due in the school office no later than the specified due date listed on the tuition contract.  If payments are not  
 received when due, a late payment fee of $25.00 will be assessed. 

3. The parish/school reserves the right to convert a tuition payment to electronic withdrawal. 

4.  Four payment plans are available: 

a. Full payment by August 5 

b.   8 monthly payments (August – March) 

c. 10 monthly payments (July – April) 

d. 12 monthly payment (June – May) 

5. Criteria for Participating Member status:  

 a. Must be registered in the parish 

 b. Must be recognized by the pastor as a family participating in the sacramental life of the parish 

 c. Must contribute time and talent to the ministries of the parish/volunteer opportunities in the school  

 d. Must regularly contribute an appropriate portion of their annual income to the financial support of the parish 
6. Determination of participating status for each family is made on an annual basis.  Parents are expected to complete the Self-

 Assessment form, which is to be submitted with the Intent to Return Form in January. 

7. Stewardship in the parish and/or school is strongly encouraged. 

8. Failure to comply with the tuition agreement may result in the child(ren) being excluded from the school. 

9. All tuition payments, as well as late fees, band, cafeteria, and library fees, etc. must be paid by the last day of school in order to  

receive your child/children’s final progress report.  In addition, the child(ren) shall be removed from the class list.  The student(s) 

may be placed back on the class list (if space exists; if not, on the waiting list) once all back tuition and any other outstanding fees 

are paid in full.   

10. Tuition Assistance – Families who are concerned about meeting their financial obligation to the school may apply for diocesan 

tuition assistance, in the form of the Diocesan Grant.  Requests for parish tuition assistance, from the Guardian Angel Tuition 

Assistance Fund, and/or alternate payment plans should be made in writing to the Tuition Bookkeeper and approved by the Pastor.  
The pastor reserves the right to request tax forms, pay stubs or other financial information when making a decision concerning 

financial assistance and/or alternate payment plan requests. 
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11. Conditions for payment of parish assessment for students not attending Our Lady of Perpetual Help School: 

 a. Students must be on the waiting list. 

 b. Must meet the Participating Member status (see #5 above). 

c. If offered a slot in the school before the end of the first semester of the school year, family must accept or parish assessment 

at another school will no longer be paid as of that date.  If any opening occurs after the start of the second semester, then the 

family has the option to reject the slot without the stoppage of parish assessment payments provided provisions of #5 above 
are met. 

12. When a child withdraws, tuition is reimbursed/collected based upon the number of days that the student attended the school.   

 Student records are released to the new school when all tuition and other fees are current. 

 

VISITORS 

 

The following school security measures are in effect: 

1. All visitors to the school (parents, relatives, parishioners, volunteers, speakers, delivery persons, etc.) must enter the school by the 

northwest school door near the office.  Ring the buzzer and identify yourself to gain access to the school office. 

2. All visitors, including parents and volunteers, are expected to register in the office upon entrance and leaving.  By law, any visitor 

MUST report to the school office upon entering the school building. 

3. Each person will receive and wear an identifying badge while in the building or on school grounds identifying his/her 
business/responsibility. 

4. Parents visiting the building, dropping off lunches, picking up homework, meeting children for appointments, etc., should report to 

the office.  Parents may not go directly to the classroom.  The school office will notify the classroom teacher to send the child to the 

office.  Teachers may not release a child directly to the parent from the classroom. 

5. Parents who wish to observe in the classroom should contact the school office to schedule a time. 

6. Parents are asked to direct their children to report seeing any non-staff person on school property without a badge to a teacher or 

staff person. 

7. Parents are asked to direct their children not to open an exterior school door for anyone.   

8.  

VOLUNTEERS  

 

Volunteers: All school staff and volunteers who have care, custody and control of students must have on file a current Bureau of 

Criminal Investigation criminal background check (Fingerprinting) and must attend the “Protecting God’s Children” workshop 

(Diocesan Policy 4110).  A Volunteer Application Form must also be completed each year.  Fingerprinting must be done 

electronically, not by the ink method.   

 

Drivers – (Field Trip):  In order to drive students on a field trip, in addition to the volunteer requirements, drivers must provide the 

school office with a copy of their automobile insurance card , driver’s license and complete the Diocesan Driving form.  Due to the 

State of Ohio Seat Belt Law, Grades K-3 field trips will be by bus only. The Diocesan Cell Phone Policy states that cellular phone 

calls, both incoming and outgoing, are not permitted at any time while driving a vehicle for diocesan business.  A cellular phone’s 

voicemail feature should be activated to store incoming calls while driving.  This policy applies to both hand-held and hands-free 

phones. 

 

PUBLISHING STUDENT INFORMATION 

 

A consent signed and dated by the parent(s) of a student must be obtained to release personally identifiable information.  Personally 

identifiable information is information that makes the identity of a student more traceable.  Personally identifiable information includes 

pictures with and without names, addresses, social security numbers, ID numbers, personal characteristics (height, weight, etc.), educational 

records.   (5126.0)  Our Lady’s Student Information Waiver lists the information categories Our Lady will release. 

 

Directory information regarding students will be released in various formats including websites if proper notice is given, unless a parent 

notifies the school that such information is not to be released regarding his/her child.  Directory information includes names of students, 

grade level, honor roll, activities, sports, awards, and date of graduation.   (5126.1) 
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OUR LADY OF PERPETUAL HELP PARISH/SCHOOL HIRING POLICY 

 

Every applicant under serious consideration for a position at Our Lady of Perpetual Help Parish/School will undergo a criminal background 

check and reference check prior to hiring.  Employment will be contingent upon completed results of these checks.  Persons with a criminal 

history, prior convictions, or who would pose a safety risk to staff or students will not be considered for employment by Our Lady.  (August 

2002) 
 

 

VISITATION TO A PUBLIC HIGH SCHOOL  

 

1. Students will be given release time (with parent permission) to visit the public school location designated for testing 

       and registration. 

2. Students will not be marked absent from school for the period of time they are performing tasks outlined under section one.  

 

 

CATHOLIC HIGH SCHOOLS 

 

Our Lady students attend Bishop Ready High School as the designated Catholic high school.  Boys may also choose to attend St. 
Charles.  Attendance area is determined by the location of the residence of the student’s parents/guardians. 

 

 

 

 

THE PRINCIPAL RESERVES THE RIGHT TO AMEND THIS HANDBOOK.  PARENTS WILL BE NOTIFIED IN A 

TIMELY MANNER. 
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Our Lady of Perpetual Help School Technology Policy  
 

 

General Information 

Our Lady of Perpetual Help School provides computer equipment, computer services, and Internet Access to its students and staff for 

education purposes only.  The purpose of providing technology resources is to improve learning and teaching through research, teacher 

training, collaboration, dissemination, and the use of global communication resources.  The system administrator is an employee of Our Lady 

of Perpetual Help School and the Diocese of Columbus and reserves the right to monitor all activity on network facilities. 

 

Because of the complex association between so many government agencies and networks, the end user (in this case the student) of these 

networks must adhere to strict guidelines.  They are provided here so that staff, community, and student users and the parents/guardians of 

students are aware of their responsibilities.  The Diocese may modify these rules at any time by publishing modified rules on the system.  The 

signatures at the end of this document are legally binding and indicate that the parties have read the terms and conditions carefully, 
understand their significance, and agree to abide by established rules. 

 

Information Content and Uses of the System 

The user agrees not to publish on or over the system any information which violates or infringes upon the rights of any other person or any 

information which would be abusive, profane, or sexually offensive to an average person, or which, without the approval of the system 

administrator contains any advertising or any solicitation of other member to use goods or services.  The user agrees not to use the facility 

and the capabilities of the system to conduct any business or solicit the performance of any activity that is prohibited by law. 

 

Our Lady of Perpetual Help School provides through connection to the Internet, access to other computer systems around the world.  Diocese 

and systems administrators have no control over content.  While most of the content available on the Internet is innocuous and much of it is 

valuable educational resource, some objectionable material exists.  Students and the parents/guardians are advised that some systems may 
contain defamatory, inaccurate, abusive, obscene, profane, sexually oriented, threatening, racially offensive, or otherwise illegal material.  

The Columbus Diocese and the system administrator do not condone the use of such materials and do not permit usage of such 

materials in the school environment.  Parents of minors having accounts on the system should be aware of the existence of such 

materials and monitor any future home usage of the resources.  Students knowingly bringing such materials into the school 

environment will be dealt with according to the school’s discipline policies.  Such activities will result in the termination of such 

student’s access to the network. (School and Internet) 

 

Online Conduct 

Any action by a member that is determined by a system administrator to constitute an inappropriate use of network resources or to improperly 

restrict or inhibit other members from using and enjoying those resources is strictly prohibited and will result in termination of an offending 

member’s account and other action in compliance with the school’s discipline code.  The user specifically agrees not to submit, publish, or 

display any defamatory, inaccurate, abusive, obscene, profane, sexually oriented, threatening, racially offensive, or otherwise illegal material; 
nor shall a user encourage the use, sale, or distribution of controlled substances.  Transmission of material, information, or software in 

violation of any local, state, or federal law is also prohibited and is a breach of the Terms and Conditions. 

 

Users and their parents/guardians specifically agree to indemnify the Columbus Diocese, Our Lady of Perpetual Help School, and the system 

administrator for any losses, costs, or damages, including reasonable attorneys’ fees incurred by the Diocese relating to, or arising out of any 

breach of this section (On-Line Conduct) by the user.  Network resources are to be used by the user for his/her personal use only; commercial 

uses are strictly prohibited. 

 

 

Diocese of Columbus Technology Acceptable Use Policy 
 

Please read this document carefully before signing. 

 

Catholic schools within the Diocese of Columbus have implemented voice, data, and video electronic communication systems that will allow 

unprecedented educational opportunities for students and staff to communicate, learn, and publish information.  These network resources 

provide students and staff access to electronic resources and are to be used for educational purposes.  Communication over the diocesan 

network is not to be considered private.  Network supervision and maintenance may require review and inspection of network activity. 
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TERMS AND CONDITIONS FOR INTERNET ACCESS AND USE: 

 

The use of the Internet must be in support of education or research and adhere to the educational goals and objectives of the Diocese of 

Columbus Office of Catholic Schools.  While some materials accessible via the Internet may contain information that is inappropriate or 

inaccurate, the Office of Catholic Schools believes that the benefits to students exceed the disadvantages.  Ultimately, parents and guardians 

of minors are responsible for setting and conveying the standards that their children should follow when using network resources.   
 

Acceptable Use of the Internet: 

 

Students are responsible for appropriate behavior when using the Internet just as they are in a classroom or hallway.  Students are expected to 

abide by the generally accepted rules of network etiquette: 

 

 Do not view, send or access abusive, obscene or harassing materials.  A good rule to follow is never view, send, or access materials 

which you would not want your teachers and parents to see.  Should students encounter such material by accident, they should report 

it to their teacher immediately. 

 Do not access or participate in chat rooms, or multi-user environments including but not limited to IM, MUDs or MOOs; download 

or play games; subscribe to or access listservs; download music files or check, send or receive e-mail unless prior permission is 
granted by a teacher. 

 Do not give out any personal information including names, addresses, phone numbers or credit card information pertaining to 

themselves or any other person without appropriate staff approval. 

 Do not engage in any commercial, for-profit activities. 

 Do not violate copyright laws.  Materials accessed through the Internet must be properly cited when referenced in a student research 

assignment. 

 Do not download or install any commercial software, shareware, or freeware onto network drives or disks.  Do not copy other 

people’s work or intrude into other people’s files. 

 Do not waste school resources by printing excessively or consuming limited hard drive space or network space. 

 Do not use the Internet in any way which disrupts the service or its operation for others. 

 

Consequences for Inappropriate Use of the Internet: 

 

Since internet access is a privilege and not a right, users have the responsibility to use the Internet in an appropriate manner.  Consequences 

of misuse or abuse of the Internet, depending upon the severity of the situation may include one or more of the following: 

 

 A warning followed by re-clarification of the acceptable use guidelines. 

 Loss of privilege of internet access for not less than 45 school days. 

 Notification of parents and administrators by phone or personal conference. 

 Referral to proper authorities for disciplinary and/or legal action. 

 

TERMS AND CONDITIONS FOR TECHNOLOGY NETWORK AND EQUIPMENT ACCESS AND USE OF SCHOOL OWNED 

MATERIALS: 

 

Schools within the Diocese of Columbus provide a variety of technology resources that will allow unprecedented educational opportunities 

for students and staff to communicate, learn, and publish information.  These resources include computers, software, scanners, printers, 

digital cameras, video cameras and much more.  Students will be required to act appropriately when utilizing technology equipment and work 

areas. 

 

Acceptable Use of Networks and Technology Equipment: 

 

Students are responsible for appropriate behavior when using diocesan or school technology resources.  Students are expected to abide by the 

following rules: 

 

 Do not intentionally damage computers, computer systems or computer networks.  Students should take special care with the 

physical facilities, hardware, software, and furnishings. 

 Students may not remove/move, unplug, alter or add equipment or software to the network without the approval of the network 

administrator. 
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 Do not create or willfully disseminate computer viruses.  Students should be sensitive to the ease of spreading viruses and should 

take steps to ensure that disks and files are virus free. 

 Do not attempt to gain unauthorized or illegal access to diocesan technology resources or any other technology resources. 

 Do not attempt to gain access to the diocesan or any other computer system or go beyond your authorized access by entering another 

person’s password or accessing another person’s files. 

 Do not download, install or run any software without the express permission of your teacher or the network administrator. 

 Personal technology equipment brought to school is subject to the procedures outlined in the Student Acceptable Use Policy. 

 Do not alter the computers or change the settings or system configurations in any way. 

 Do not alter, damage or vandalize diocesan technology equipment or software in any way. 

 Do not use diocesan resources to create, manage or access personal web pages or personal servers without the express permission of 

your teacher or network manager. 

 

Consequences for Inappropriate Use of Networks or Technology Equipment: 

 

Users have the responsibility to use technology resources in an appropriate manner.  Consequences of misuse or abuse of these resources, 

depending upon the severity of the situation may include one or more of the following: 

 

 A warning followed by re-clarification of the acceptable use guidelines. 

 Loss of access to diocesan technology resources. 

 Notification of parents and administrators by phone or personal conference. 

 Referral to proper authorities for disciplinary and/or legal action. 

 Students who have lost technology privileges may not use personal equipment in lieu of diocesan or school equipment. 

 

Conclusion: 

 

School personnel will exercise reasonable oversight to ensure that the communication and technology resources of the school and diocese are 

used in the appropriate manner. 

 
The diocese makes no guarantee that the functions or the services provided by or through the diocesan system will be error-free or without 

defect.  The diocese will not be responsible for any damage you may suffer including, but not limited to, loss of data or interruptions of 

service.  The diocese is not responsible for the accuracy or quality of the information attained through or stored on the system.  The diocese 

will not be responsible for financial obligations arising from unauthorized use of the system.  (Diocesan Policy, 6140.0) 
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PARENT/STUDENT ACKNOWLEDGEMENT 

PARENT/GUARDIAN TECHNOLOGY WAIVER 

 

Parent/Guardian Waiver for Technology Acceptable Use Policy 

 

As the parent or guardian of this student, I have read the Terms and Conditions for acceptable use of technology resources at Our Lady of 
Perpetual Help School and the Columbus Diocese.  I understand that this access is designed for educational purposes.  I also recognize it is 

impossible for the diocese, school, and system administrator to restrict access to all controversial materials, and I will not hold them 

responsible for materials acquired on the network.  Further, I accept full responsibility for supervision if and when my child’s use is not in a 

school setting.  I hereby give my permission to issue an account for my child and certify that the information contained in this form is correct. 

 

Student Agreement 

 

As a student of Our Lady of Perpetual Help School, I have read the terms and conditions for acceptable use of technology resources at Our 

Lady of Perpetual Help School and the Columbus Diocese.  I understand that this access is designed for educational purposes.  I also 

recognize it is impossible for the diocese, school, and system administrator to restrict access to all controversial materials, and I agree to 

abide by the terms as presented in this document. 

 

Parent/Guardian/Student Handbook Acknowledgement  

 

This Parent/Student Handbook for Our Lady of Perpetual Help School is my contract with the school.  By choosing to enroll my 

child(ren) in Our Lady of Perpetual Help School, I am fulfilling my role as the primary educator of my child(ren) by asking Our Lady of 

Perpetual Help School to assist my family in this important responsibility. 

 

I have read this handbook with my child(ren) and we have discussed it as a family.   I hereby agree that my family will abide by all 

the rules and regulations of the school and I will inform myself of this by reading the Parent/Student Handbook and all other materials from 

the school. 

 

This form will be kept on file in the student’s file.  Copies will be made for families who have more than one student enrolled in 
school and placed in each student’s file. 

 

Parent Name/Guardian  ___________________________________________ 

      (please print) 

Parent/Guardian Signature  ___________________________________________ 

 

Parent/Guardian Name  ___________________________________________ 

      (please print) 

Parent/Guardian Signature   ___________________________________________ 

 

Student Signature (Grades 4-8) _______________________________  Grade _____________ 

 
Student Signature (Grades 4-8) _______________________________  Grade _____________ 

 

Student Signature (Grades 4-8) _______________________________  Grade _____________ 

 

Student Name (Grades K-3) _______________________________  Grade _____________ 

      (please print) 

Student Name (Grades K-3) _______________________________  Grade _____________ 

      (please print) 

 

 

Date Signed  ___________________ Date Received in Office _________________ 
 

Return to the school office by Monday, September 12, 2011. 
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STUDENT INFORMATION WAIVER 
 

Information regarding students will be released in various formats including websites unless 
a parent notifies the school that such information is not to be released regarding his/her 
child.  This information includes names of students, pictures of students, grade level, honor 
roll, activities, sports, and awards.  This information is released to the press, media, etc. 
 

[   ] I/We do not want directory information (name, grade level, honor roll, activities, 
picture, sports awards, etc.) released. 
 
[   ] We give permission for student information to be released. 
 
 
 Parent Name: _______________________________________________________ 

   (Please Print) 
 
  

Student Name: ______________________________________________________ 

 
  

Parent Signature: ____________________________________________________ 

 
  

Date: ________________________________________________________________ 

 
 
 

Form is to be returned to the school office by Monday, September 12, 2011. 
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COMPLETE THIS FORM ONLY IF YOUR STUDENT WILL HAVE A CELL PHONE AT SCHOOL. 
 

 

Cell Phone Policy 

Conditions for having a cell phone at Our Lady of Perpetual Help School: 

1. The cell phone must be turned off during school hours of  7:30AM -2:30PM 

2. The cell phone must be kept in a locker or backpack. 

3. The cell phone can be used only before or after school. 

4. The school is not responsible if the cell phone is lost, stolen or damaged. 

5. The cell phone will be confiscated and returned only to parents/guardians if these conditions are not met. 

6. Parents should discuss the responsible use of cell phones with their students. 

7. This form must be on file in the office. 

8. Cell phone use is a privilege.  Abuse of these conditions will result in loss of use 

             of the phone. 

9.  Texting during class is an automatic Saturday detention. 

10.  Cell phone number_____________________________ 

 

 

 

Parent Signature _________________________________   Date   ______________ 

Student Signature ________________________________   Date  _______________ 
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Emergency Closing 

 

 

Our Lady Families: 

School has begun and before we know it students, parents, and teachers too, will be listening for the school closings 

list.  Remember that Our Lady is closed when South-Western City Schools are closed for weather, not when it says 

Franklin County or Columbus Catholic Schools.  We follow the bus schedule of our public district.  Please listen to 

weather announcements on the radio, television, or internet.  We will send out an announcement through the Our 

Lady News. 

As mentioned in the school handbook, p. 13, parents should instruct their children as to what they should do in the 

event a daytime emergency would force the school to close before regular dismissal time.  It is not possible to phone 

parents, and sometimes impossible for parents to reach us on the school line. 

Also, with respect to the times we live in, it is essential that your children know what your own family emergency 

plan is.  The Department of Homeland Security policy regarding Red Alert is in our handbook.  In order to keep 

phone lines open for communication among schools and key responders like safety authorities and law enforcement, 

we ask for parent cooperation in not calling the school. 

We ask for your prompt attention in filling out and returning the following information: 

MY CHILD WILL:  (Circle one of the following options) 

1. Ride the bus or walk to:  home, sitter, daycare as usual whatever time school is dismissed and the bus leaves 

school.  The school cannot and will not call you in this situation. 

2. Go to latchkey as usual whenever school gets out. 

3. Ride the bus to a friend’s house or a neighbor’s house.  YOU MUST LIST THE NAME, PHONE 

NUMBER, AND ADDRESS OF THE FRIEND OR NEIGHBOR.  NAME ________________________  

PHONE _______________________  ADDRESS _______________________________________ 

4. Pick up your child at the early dismissal time as stated on the radio or TV.  Students cannot be left at school 

for an indefinite time. 

Student Name ___________________________________________Grade ________ Teacher ___________ 

Student Name ___________________________________________Grade ________ Teacher ___________ 

Student Name ___________________________________________ Grade ________ Teacher ___________ 

Student Name ___________________________________________ Grade ________ Teacher ___________ 

Student Name ___________________________________________Grade ________ Teacher ___________ 

 

Parent/Guardian Name _____________________________________________________ PLEASE PRINT 

Parent/Guardian Signature:  ______________________________________________________________ 

 

PLEASE COMPLETE AND RETURN THIS FORM IMMEDIATELY. 
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Directory Permission or Opt Out 
 
Every year the PTO publishes a family directory listing the student(s), parents, address, phone number, 
And a family e-mail address.  This is a convenient way for families to communicate with one another. 
This is NOT the same thing as the weekly information in Our Lady News. 
 
 
Please respond to the following items: 
 
I do want my family included in the family directory.  ________ 
 
 
I do not want my family included in the family directory.  ________ 
Your information will be included if we do not hear from you that you are opting out. 
 
 
Please print the phone number you want listed in the family directory. 
 
_________________________________________________________ 
 
Please neatly print the e-mail address you want listed in the family directory. 
 
_________________________________________________________ 
 
 
 
Our family name is : ______________________________________________________________ 
      (PLEASE PRINT) 
 
Signed:  ___________________________________________________________________________ 
 
 
Date: ____________________________________ 
 
 
 
Please return this form to the office by Friday, September 16, 2011 
 
 
 
 
 
 
Revised: 9/1/11 
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             2011-12 School Year 
 

Our Lady of Perpetual Help 

PARISH VOLUNTEER APPLICATION FORM 

Please print clearly 
 

Dear Volunteer: 

Thank you for offering your time and talents to work with the children and youth of our parish.  Volunteers such as you are 
indispensable to our programs.  Because you will be working with our young people, we require some basic information about 

you.  This assures the best possible programs for our young people.  Please fill in the information requested below, and return 

this form to the Director/Coordinator of Religious Education, Youth Minister, the parish office or the school office. 

 
Name of Applicant _________________________________________________________Male ____Female_____ 

 

Date of Birth ____/____/____ 
Address ____________________________________________________________________________ 

City __________________________  State________________  Zip Code  ______________________ 

Phone(s)___________________________________________________________________________ 
E-Mail ____________________________________________________________________________ 

 

Current Employment (position and location) 

___________________________________________________________________________________ 
 

Have you ever had a criminal records check:   No_____  Yes_____ 

If yes, please list the place a background check was last performed  _____________________________ 
 

NOTE:  AT ANY TIME YOU MIGHT BE REQUIRED TO PROVIDE A SET OF FINGERPRINT IMPRESSIONS AND A 

CRIMINAL RECORDS CHECK MIGHT BE CONDUCTED WITH RESPECT TO YOU (ORC 109.575) 
 

Do you have a history of? 

 

Alcohol or drug abuse  No _____  Yes _____ 
Mental Illness   No _____  Yes _____ 

 

Legal Problems 
1)  Have you been convicted of child neglect or abuse of any kind, or a felony? No _____  Yes _____ 

2)  Has your driver’s license ever been suspended or revoked? No _____  Yes _____ 

3)  Have you ever been on probation? No _____  Yes _____ 

 
 

EMERGENGY CONTACT INFORMATION 

 
Emergency Contact Person  ______________________________________________________________ 

Address  _____________________________________________________________________________ 

Phone(s)  _____________________________________________________________________________ 
 

Chronic Conditions (e.g. Allergies, Epilepsy; Diabetes) _________________________________________ 

Medications  _________________________________________________________________________ 
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PREVIOUS VOLUNTEER EXPERIENCES 

 
________________________________________________________________________________________ 
Location       Position 
________________________________________________________________________________________ 
Location       Position 

________________________________________________________________________________________________________________ 
Location       Position 

 

 

CODE OF CONDUCT 
-Volunteers work collaboratively with the pastor and/or other supervisors and associates in ministry. 

-Volunteers faithfully represent and practice the teachings of the Catholic Church with integrity in work and action. 

-Volunteers are competent and receive education and training commensurate with their role(s) and responsibilities. 

-Volunteers respect the diversity of spiritualities in the faith community and will not make their own personal form 

 of spirituality normative. 

-Volunteers recognize the dignity of each person and refrain from behaviors or words that are disrespectful of anyone 

 or any group. 
-Volunteers serve all people without regard to gender, creed, national origin, age, marital status, socioeconomic status, 

 or political beliefs. 

-Volunteers act to ensure all persons have access to the resources, services and opportunities they require with particular 

 regard for persons with special needs or disabilities.  Contact supervisor for guidance. 

-Volunteers are accountable to the pastor or other duly appointed representative. 

-Volunteers are called to serve the faith community, carrying out their ministry conscientiously, zealously, and diligently. 

-Volunteers exercise responsible stewardship of resources while holding themselves to the highest standards of integrity 

 regarding fiscal matters placed in their trust. 

-Volunteers respect confidentiality. 

-Volunteers adhere to civil and church law, policy and procedure concerning the reporting of neglect, suspected abuse or when  

 physical harm could come to the person or to a third party.  Follow Protecting God’s Children Guidelines.  (See 

 Diocesan Safe Environment Policies) 
-Volunteers support the rights and roles of parents while ministering to the needs and concerns or minors. 

-Volunteers are aware they have considerable personal power because of their ministerial position.  Therefore, they will sustain 

 respectful ministerial relationships, avoiding manipulation and other abuses of power.  Physical, sexual or romantic relationships 

 between an adult volunteer and a minor are unethical and are prohibited. 

-Volunteers model healthy and positive behaviors with minors.  Procuring, providing, or using alcohol and/or controlled 

 substances for or with minors is unethical and prohibited. 

-Volunteers are aware of the signs of physical, sexual, and psychological abuse and neglect as explained during PGC sessions. 

-Volunteers should not provide paraprofessional counseling.  Volunteers should make appropriate referrals to supervisor, pastoral minister or 

 pastor. 

-Volunteers are aware of and comply with all applicable parish and/or diocesan policies with special attention to sexual 

 misconduct, safety, transportation, parental permission, and medical emergency policies. 
 

HARASSMENT POLICY 

-Volunteers are aware of and will abide by the harassment policies set forth by the parish and understand that copies are 

 available from the principal or DRE and can be viewed on the parish and school web-sites as well as in parish and 

 school handbooks. 

I understand that it is necessary that any complaint of harassment must be filed with the (a) program administrator, (b) pastor 

or (c) diocesan director of religious education.  I have had an opportunity to read the policy and am confident I understand the content and 

purpose. 

 

I HAVE READ AND UNDERSTAND THE ABOVE CODE OF CONDUCT AND AGREE TO UPHOLD THIS CODE IN 
OUR LADY OF PERPETUAL HELP MINISTRIES.  I AFFIRM THAT THE INFORMATION I HAVE PROVIDED IS 

COMPLETE AND TRUTHFUL.  BY SIGNING BELOW, I ACKNOWLEDGE I HAVE RECEIVED AND WILL ABIDE BY 

THE CODE OF CONCUCT AND HARRASSMENT POLICY FOR PARISH VOLUNTEERS. 
 

Applicant’s Signature ______________________________________________________Date_______________ 
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Our Lady of Perpetual Help School 

Family Self-Assessment Form for Participating Status 

Please complete entire form and submit with the School Intent to Return Form in January. 

 

 

Print Names of Family Members:   ____________________________________________________   ____ 
 

As set forth in Diocesan policy and accepted by OLPH Parish, it is understood and agreed that in order for a family to be acknowledged by 

the parish as a “participating member” it is necessary that: 

 

1. They are registered in the parish. 

 

 Our family is registered in Our Lady of Perpetual Help Parish.     Yes □      No□ 

 

2. They are recognized by the pastor as a family participating in the sacramental life of the parish. 

 

 Our family regularly participates in weekend Masses at OLPH. Yes □      No  □ 

 

 We usually attend weekend Mass at OLPH:   Sat. 5:00 pm  □ 

      Sun. 8:00 am  □  Sun. 9:30 am  □      Sun. 12:00 pm  □ 

 

 When not at OLPH for weekend Mass, we are likely to attend this parish: 

 

 

 Our child (children) is/are current in their sacraments  (Baptism,  First Eucharist – 2
nd

 Grade,   

First Reconciliation – 2
nd

, 3
rd

 or 4
th

 Grade, Confirmation – 8
th

 Grade): 

 Yes  □     No □  If No, please explain:  

 

 

 A highlight (special moment, memorable homily, moving experience) of our experience of participation in weekend 

Mass over the last year was: 

 

3. They contribute time and talent to the ministries of the parish. 

 

 Over the past year, we have contributed our time and talent to the parish in the following ways:  (Please check 

appropriate boxes) 

□  Eucharistic Minister   □  Lector   □ Volunteer for OLPH PSR 

□  Volunteer for OLPH school  □  Sunday Preschool  □ Parish Festival 

□ Life Teen / Edge   □ Respect Life   □ Vacation Bible School 

□ Altar Server Training   □ Sacramental Retreats  □ Marriage Coordinator Committee 

□ Adult Faith Formation   □ Sunday Nursery  □ Choir 

□ Volunteer for Children’s Liturgy □ Athletics   □ Greeter Committee 

□ Landscape Committee   □ Parish Council  □ Knights of Columbus 

□ Eucharistic Adoration   □ St. Vincent de Paul  □ RCIA 

□ Parish Women’s Association  □ Ministry of Hope  □ Other _____________________ 

 

 Please circle ministries you would like to participate with / in and be contacted about.   
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4. They regularly contribute an appropriate portion of their annual income to the financial support of the parish. 

 

 Over the past year, our family has given financial support to the parish in the regular Sunday offertory: 

  Yes □      No  □ 

 Our family:   Never gives □       Frequently gives  □  Gives every weekend □ 

 

 

 

 

 

SIGN NAME:        DATE:       

 

 

 

 

Other Comments: 


